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MEMORANDUM 
 
 
DATE:  January 2014  

TO:        Annual Renewal  
               Delaware Resident Third Party Administrator (TPA) 
 
FROM:  Linda Sizemore  

SUBJECT:  Information Regarding Successful TPA Exemption Registration 

The Department does not send out renewal notices.  It is the administrator’s responsibility to 
submit a complete and correct Annual Renewal Filing.  The renewal filing must be received 
on or before July 1st.  A fine of $100.00 per day will be levied for late or incomplete 
submitted Annual Renewal Filing. (18 Del. C. §329) 
 
The renewal filing for Resident TPA’s must contain the following: 
 

1. Annual Renewal Form with company information, contact information and fee 
 

2. Audited Financial Report verified by at least two (2) Officers.  If the Financial 
Report is prepared on a consolidated basis, it shall include a columnar consolidating 
or combining worksheet that shall be filed with the Report which includes:  
(Reg. 1406 §15.0) 
• Amounts shown on the consolidated audited financial report shall be shown on 

the worksheet;   
• Amounts for each entity shall be stated separately, and 
• Explanations of consolidating and eliminating entries 

  
3. The complete names and addresses of all insurer with which the administrator had 

agreements during the preceding fiscal year. 
 

The renewal information will only be available by accessing the Department website 
www.delawareinsurance.gov. 
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